


Santas Wonderland Pty Ltd
A.C.N. 619 974 515
ATF Santas Wonderland Trust
ABN 81691394756


Date (DD/MM/YYYY): _____/_____/________

PRIVATE AND CONFIDENTIAL

Employee’s name: __________________________________________________
Employee’s residential address: _______________________________________
(as set out in Item 2 of the Schedule)

Dear employee,
CASUAL LETTER OF ENGAGEMENT
[bookmark: Body]
I am pleased to offer you casual employment with Santas Wonderland Pty Ltd (A.C.N. 619 974 515) ATF Santas Wonderland Trust (ABN 81691394756) (“the employer”) as set out in Item 1 of the Schedule in the position set out in Item 3 of the Schedule. 

Your terms and conditions of employment are contained in this letter of engagement (“the agreement”), the Travelling Shows Award - MA000102 (Award) and the National Employment Standards (NES) in the Fair Work Act 2009 (Cth). The terms and conditions in the Award and NES are not contractual terms and they may be varied from time to time. 

A copy of the Award and NES are available for you to peruse at the employer’s premises set out in Item 1 of the Schedule. You acknowledge that you have been provided with a Fair Work Information Statement in accordance with the NES.

1. POSITION 

1.1. Your employment will be on a casual basis, as required.

1.2. Each occasion that you work will be a separate offer which ceases at the end of that engagement. This agreement will, however, determine the terms and conditions that apply to your employment for any subsequent shift, if any, for which you are engaged.

1.3. As a casual employee, there is no guarantee of ongoing or regular work. 

2. LOCATION/PLACE OF EMPLOYMENT

2.1. You will predominately work at the premises set out in Item 4 of Schedule 1. You may also work from a home based work site as required and agreed with the employer from time to time.  The employer will be entitled to change the location of your employment having regard to the operational requirements of the business.

2.2. If you are working from a home based work site, you agree to cooperate with the Employer in all measures to ensure that the home based work site conforms with acceptable Occupational Health and Safety standards.

3. DUTIES, OBLIGATIONS & RESPONSIBILITIES

3.1. You will assume and perform the functions, duties, and responsibilities set out in your position description in Schedule 2 and as may from time to time be assigned or delegated to you, consistent with your position, as set out in Item 3 of the Schedule (“duties”). You will be consulted about any significant changes to your position or duties before they take effect. You will report to the person specified in Item 5 of the Schedule or another person nominated by the employer from time to time.

3.2. In accepting your employment, you agree, at all times to:

a) undertake the duties as will from time to time be delegated to you and observe and comply with the directions, restrictions and policies of the employer, made or given to you from time to time;
b) act diligently and to the best of your ability and knowledge;
c) devote the whole of your time and attention as is reasonably necessary for you to properly carry out your duties;
d) report to the employer as soon as possible any complaints made by any client or customer of the employer of which you become aware; and
e) act in the best interests of the employer and its clients, and use your best endeavours to protect and promote the employer’s reputation, good will and client relationships.

4. THE EMPLOYER’S POLICIES AND PROCEDURES

4.1. You must comply with the employer’s policies and procedures which are established, may be updated, or adopted from time to time for the efficient, effective and fair administration of the business, its operations and the employment of its people. You must therefore familiarise yourself with those policies and advise the employer if any aspect/part is not clearly understood. 

4.2. However, the employer’s policies do not form part of this agreement. To the extent that there is any inconsistency between the terms of this agreement and the employer’s policies, this agreement will prevail. 

4.3. You acknowledge that the employer’s policies and procedures are fair, lawful and reasonable.

5. HOURS OF WORK

Your hours of work will be determined based on the operational requirements of the business. There is no guarantee of how many hours you will be provided in each week or in each shift, except that any shift you are provided will be for not less than three (3) hours. You are employed by the hour and your employment may be terminated at any time. 

6. REMUNERATION

6.1. You will be paid as a casual employee on an hourly rate as set out in Item 6 of the Schedule which includes a base rate and a casual loading. The casual loading is to compensate you for all entitlements that you will not receive including, but not limited to; annual leave, paid personal/carer’s leave and compassionate leave, paid community service leave, notice of termination and redundancy benefits. 

6.2. The employer will review your remuneration annually and may adjust it in accordance with the its policy of annual review based on performance, productivity and such other matters as the employer will in its absolute discretion consider relevant and/or any changes in the applicable Award.

6.3. The employer reserves the right to deduct from your pay any amount which you may owe to the employer including but not limited to, overpayment of remuneration or any overpayment in respect of reimbursement of expenses made to you by the employer.

6.4. You must have written approval from the employer to work any overtime.


7. EXPENSES

7.1. You will be reimbursed for any expenses which are incurred at the request of the employer. You agree that you will not incur expenses on the employer’s behalf or pledge credit of the employer without the prior approval of the employer. 

7.2. Clause 7.1 is subject to you providing a valid tax invoice evidencing the expense and if a motor vehicle expense, a travel log book setting out the work related journeys including the kilometre’s travelled.


8. SUPERANNUATION

The employer will contribute into an approved fund on your behalf any superannuation benefits to which you may become entitled.

9. METHOD OF PAYMENT

You will be paid on a monthly basis on December 31st, 2025, by electronic funds transfer into an account nominated by you. It is your responsibility to provide the employer with your correct bank details and advise the employer if there are any changes to those details. 

10. UNPAID CARER’S LEAVE

10.1. You will be entitled to up to 2 days’ unpaid carer’s leave on each occasion where a member of your immediate family requires care of support because of:

a) Personal illness, or injury; or
b) An unexpected emergency affecting the immediate family member.

10.2. “Immediate family” means your spouse, de-facto partner, child, parent, grandparent, grandchild or sibling. 

10.3. Your entitlement to unpaid carer’s leave requires that:

a) You must provide a medical certificate from a registered medical practitioner if the care and support is required because of a personal illness or injury to the immediate family member; or
b) You must (if requested) provide a statutory declaration if the care and support is required because of an unexpected emergency affecting the immediate family member.

11. UNPAID COMPASSIONATE LEAVE

11.1. You are entitled to up to two (2) days unpaid compassionate leave on each occasion of the following:

a) For the purposes of spending time with a member of your immediate family or household who has a personal illness, or injury, that poses a serious threat to his or her life; or
b) After the death of a member of your immediate family or household. 

11.2. There will be no entitlement to compassionate leave if the period of compassionate leave coincides with any other period of leave.

11.3. Compassionate leave is not cumulative.

12. CONFIDENTIAL INFORMATION

12.1. “Confidential information” includes but is not limited to information about or contained in processes, methods, systems, software programmes, source codes, manuals, specifications, reports, books, data, documents, plans, business transactions, marketing strategies, clients, suppliers, price structures, trade secrets, ideas, concepts, know-how, intellectual property, technology, operations, procedures, finances or affairs of the employer or any business or company related to the employer (other than any information which is already in the public domain, where it is generally known or available by publication, commercial use or otherwise, except by a breach of your duties set out in this agreement).

12.2. During your employment with the employer, or any time after, you will maintain and keep confidential any confidential information of which you become aware, relating to the business, clients, suppliers, or staff of the employer. Furthermore, you are not permitted to disclose such information to any unauthorised person, or use such information in any way other than for the benefit of the employer.

13. INTELLECTUAL PROPERTY

13.1. “Intellectual property” means all statutory or other proprietary ownership or control rights which exist now or in the future in Australia and throughout the world, in respect of any invention, patents, trademarks, copyrights, designs, confidential information, trade secrets, know-how and all other rights with respect to intellectual property. 

13.2. All material provided to you by the employer and all intellectual property in that material are and will remain the absolute property of the employer.

13.3. All intellectual property created by you during your employment will vest and be owned exclusively by the employer. To the extent that any such intellectual property does not automatically vest in the employer, it is hereby assigned by you to the employer.

14. GRATUITIES

14.1. You must promptly notify the employer where, as a consequence of your employment you receive, and the value of, any pecuniary or other benefit whatsoever, from third parties, including clients and suppliers.

14.2. You must not accept any payment or any other benefit in money or in kind from any person as an inducement or reward for any act or forbearance or in connection with any matter or business transacted by or on behalf of the employer without the knowledge and authorisation of the employer.

15. BUSINESS OPPORTUNITY

You agree not to withhold from the employer any opportunity or advantage that may arise during the course of your employment. You also agree not to use or keep for your benefit, or for the benefit of any other party, any information, knowledge or resource to which the employer is entitled, unless the employer agrees in writing. 

16. TERMINATION OF EMPLOYMENT

You will remain a casual employee of the employer until the employer informs you that your services are no longer required, or you choose to discontinue your casual employment with the employer in accordance with this agreement. As you are a casual employee, the employer may inform you at any time that your future services will no longer be required.

17. RESTRAINT

17.1. In consideration of the remuneration provided to you during your employment, you agree to the restraints set out in this clause.

17.2. To reasonably protect the goodwill of the business, you agree that without the prior written consent of the employer, you will not, whether directly or indirectly, during your employment, or for a period of 12 months after your employment is terminated:

a) canvas, induce, encourage or solicit any employee or contractor of the employer to leave their employment or engagement with the employer; or 
b) canvas, approach or accept an approach from any client with the view of soliciting for your benefit or the benefit of a third party, the business of that client in competition to the employer.

17.3. You acknowledge, agree and declare that the restraints set out in this clause are fair, reasonable and go no further than is reasonably necessary to protect the business and the employer’s legitimate interests, and that the employer is relying upon this acknowledgement in entering into this agreement.

18. THE EMPLOYER’S PROPERTY

18.1. You must, upon the termination of your employment, return to the employer all confidential information, materials, uniforms, equipment, phone(s), sim card(s), charger(s) and any other phone accessories, computer hardware and software company vehicles, credit cards, including keys, and/or security cards and any other property belonging to the employer whether in electronic, written or other form. 

18.2. You undertake not to retain any copies of any property referred to in clause 20.1 and further undertake to delete all computer software and data belonging to the employer from your computer, including any laptop. Prior to such deletion, you must ensure that the employer has up to date copies of the software and data. 

18.3. To assist the employer in ensuring that you fulfil your obligations under this clause 20, you agree to provide for inspection all laptop computers, notebooks and other electronic devices that store electronic data. 

19. PRE-EXISTING INJURIES &/OR DISEASES

19.1. You are required, prior to commencing employment with the Employer, to disclose  
            any pre-existing injury or disease suffered by you, of which you are aware, which  
            could be affected by the role and function of your proposed employment or that may 
            affect your ability to carry out your proposed employment. The Disclosure Statement 
            is set out in Schedule 3. 

19.2. A failure to make such disclosure may result in you not being entitled to workers 
             compensation benefits for a recurrence, aggravation, acceleration, exacerbation or 
             deterioration of a pre-existing injury or disease.


20. ENTIRE AGREEMENT

The terms and conditions referred to in this agreement constitute all of the terms and conditions of your employment and replace any prior understanding between you and the employer.

21. VARIATION

The terms and conditions referred to in this agreement may only be varied by a written agreement signed by both you and the employer.

22. GOVERNING LAW

This agreement will be governed by and interpreted in accordance with the laws of Victoria and both parties submit to the non-exclusive jurisdiction of the court of Victoria, Australia. 

23. DRESS AND PRESENTATION STANDARDS

The employer’s image is an important responsibility of all employees. When at work you are required to be dressed in a neat and tidy manner and in accordance with the employer’s dress and presentation policy as advised by the employer from time to time. 

24. ACCEPTANCE

If you have any questions about the terms and conditions of employment, please do not hesitate to contact the company at amanda@santaswonderland.com.au.

To accept this offer of employment, please return a signed and dated copy of this agreement to me.
  
Yours faithfully,



	


	Amanda Mcpherson 
Managing Director







I, -employee full name -______________________________, have read and understood this agreement and accept the offer of employment from the employer on the terms and conditions set out in this agreement. I understand that each engagement will constitute a separate contract of employment between us.

	

	

	Signed 



	 Dated





	
SCHEDULE 1

	ITEM 1
	Employer:
	Santas Wonderland Pty Ltd (A.C.N. 619 974 515) ATF Santas Wonderland Trust (ABN 81691394756) 
of Level 28, 333 Collins Street, Melbourne VIC 3000.


	ITEM 2
	Employee’s full name and address:
	<insert employee full name>
<insert employee’s address> 


	ITEM 3
	Position:
	<insert employee’s address> 


	ITEM 4
	Location/place of work:

	Adelaide Showground, Goodwood Rd, Wayville SA 5034

	ITEM 5
	Accountability:
	Amanda Mcpherson -Managing Director-


	ITEM 6
	Award Classification
	Travelling Shows Award [MA000102]

	ITEM 7
	Remuneration:
	Your remuneration will be determined as follows:

a. Rate of pay for ordinary hours: $_________ per hour (25% loading included)

b. Superannuation: Contributions will be made in accordance with the Superannuation Guarantee (Administration) Act 1992 (Cth). 

c. Overtime and penalty rates will be paid as set out in the applicable Award, when applicable. The 25% casual loading does not apply to overtime hours worked.

d. All ordinary hours worked on a Sunday will be paid for at an employees’ ordinary rate.





















SCHEDULE 2
POSITION DESCRIPTION  

Primary Role is Casual Employee.













































SCHEDULE 3
DECLARATION – DISCLOSURE OF PRE-EXISTING INJURY OR ILLNESS

In accordance with sections 82(7), (8) & (9) of the Accident Compensation Act 1985 (Vic) (the AC Act), you are required, prior to Commencement, to disclose all pre-existing injuries, illnesses or diseases of which you are aware, and which you reasonably expect may be affected by the nature of the proposed employment, or may affect your ability to perform the proposed duties.

If you fail to make such a disclosure, or make a false or misleading disclosure, then you may not be entitled to compensation under the AC Act for any recurrence, aggravation, acceleration, exacerbation or deterioration of the pre-existing injury, illness or disease arising out of, or in the course of your employment with the Employer.

The proposed duties involve the duties referred to in Clause 3 and Schedule 2 of this Agreement. 

Please complete the declaration below to confirm whether you have a pre-existing injury, illness or disease that may be affected by your proposed employment, or which may affect your ability to perform the Duties.

In accepting this offer of employment, I declare that:

· I understand the duties associated with the position being offered to me; and

· I understand that failing to notify or withholding information about a pre-existing injury, illness or disease which might be affected by the nature of the proposed employment, or prevent me from carrying out the duties of the position, could result in me not being entitled to compensation under the AC Act, in relation to any recurrence, aggravation, acceleration, exacerbation or deterioration of the pre-existing injury, illness or disease.

· I confirm that (please tick the relevant box):

· I am not aware that I have a pre-existing medical condition (injury(s), illness, disease or disability) that could prevent me from carrying out the duties of the position.
· I am aware that I have a pre-existing medical condition (injury(s), illness, disease or disability) that could prevent me from carrying out the duties of the position.  That condition is:
…………………………………………………………………………………………

…………………………………………………………………………………………

…………………………………………………………………………………………


Signed: 	…………………………………
	
Dated:	     	…………………………………	   
	   





